	Permanent Address:

House no. 1 near press club, Landa Bazar,

Sheikhupura, Pakistan.
Phone:

+92 309 8400838, 344 8464487
Email: aleempk101@gmail.com
	


Muhammad Aleem
	Objective
	Aiming to work in a dynamic organization that extends opportunities and challenges for extensive learning and skills enhancement of its employees and to which I see myself contributing by exploring my true potential as a self-motivated, energetic professional and utilizing my skills in the advancement of organization.


	Attock Petroleum Limited  Pakistan 
 Period  (20th  August 2011 todate)   

Sr. Finance Officer (MBT- Terminal)
· Check, Control and verification of Account Receivables and Payables.

· Monthly audit stores. Inventory check and Control, Petty Cash Handling, Expense sheets, Customer Ledgers,

· Preparation and Approval of PUA (Product Uplift Authority)

· Reporting and Book keeping in ERP & E-Suite.

· Verification of sales tax invoices and PDT (Product Transfer notes) 200 daily bases.

· Reconciliation of all dealers and other clients accounts on daily bases.

· Bank reconciliation statement, Inventory control and reconciliation.

· Daily sales reconciliation, Demand Draft reports.

· Daily reporting and assisting Finance Executive and Manager Finance

· Meeting with different Bank Managers related with Bank issues,



	Education
	M.B.A (Finance) (Final Semester 2011)



Virtual University, Pakistan.
                             Corporate Finance,  Financial Statements Analysis, FM 

                                   Cost and Management Accounting, Tax management

B. Com I.T  ( 2007)



University of the Punjab, Pakistan.
Subjects covered were Cost Accounting, Advance Accounting & Auditing, Economics, Banking, Computer, & Finance and Business Law. 


F.Sc.(Pre Engineering) (2005)



Board of Intermediate & Secondary Education, Lahore.


Subjects covered were Physics, Chemistry, and   Mathematics.   

                S.Sc. (2003)


Board of Intermediate & Secondary Education, Lahore.
                       Subjects covered were Math, Physics, Chemistry, Biology,                            

	Personal Information
	Name

:

Muhammad Aleem
Father’s Name

:

Muhammad Saleem
Date of Birth

:

26/11/1986
Gender
:

Male

Domicile

:

Sheikhupura
Nationality

:

Pakistani , 35404-6198782-3
Martial Status

:

Single, 
Language known

:

English, Urdu, Punjabi

 

	Computer  Proficiency
	               Working knowledge of Microsoft Office.

               Preparation and Finalization of Accounts / Books using the following Accounting Software.                                        

· Tally

· Different customized software

     Other IT expertise include 

· Internet Browsing

· Pc Basic Hardware

· Microsoft Windows  / Microsoft Office


	Reference
	             Will be provided when required


