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Syed Hassan Ahmed Shah
Contact Info

House  #  155/D, B-III, Khurram Colony, Muslim Town, Rawalpindi.

Cell:    # +92 345 5165225
E. mail: hassanashah@hotmail.com


	PROFILE
	A conscientious and professional HR & admin with extensive experience in Public Relations. Highly organized and efficient person, with a thorough and precise approach to projects, which has produced excellent results to date. Able to manage own time effectively, and priorities’ workload. Experienced at working to tight deadlines and under considerable pressure. Friendly and approachable with excellent interpersonal and customer relations skills.



	EDUCATION
	               DEGREE                                                        SESSION   

Graduate                                                         2009              
	INSTITUTION

University Of Central Punjab,Pakistan.

	
	Intermediate                                                   2005  

	Rawalpindi Board of Intermediate & Secondary Education

	
	Matriculation                                                  2003                  
	Rawalpindi Board of Intermediate & Secondary Education

	KEY  SKILLS
	Effective communication skills, both written and verbal.

Excellent public relations and public handling.

High level of attention for clients.

Supervisory skills.
Team building skills.
Problem solving skills.
Negotiations skills.
Regular user of Outlook, Microsoft Office, including Excel, Word.

Highly organized and efficient.

Polite and professional manner.

Project Management.
Business Development


	WORK EXPIRIENCE \ RESPONSIBILITIES
	Territory Sales Manager at Zoom Petroleum Pvt Ltd at Islamabad (April  2018 to till date)

Contribute to Sales Area Strategy.
Organize and attend meeting with potential high earner clients.
Manage pipeline and track progress using Sales-force CRM
Achieve monthly and quarterly targets
Understand Pakistan market or goods and/or service export
Be up-to date with product development as well as market updates
Create & articulate compelling value propositions for services in coordination with the marketing team.
Develop long-term strategic relationships with key stakeholders.
Draft various business reports
Develop and implement country sales strategy (local go to market approach) in close collaboration with Sales area Director, in accordance with market segment management and product management strategies.

Carry out sales plan to achieve revenue and profitability.

Select, motivate, and develop employees within the area of delegation.
Ensure compliance to local laws and regulations, safety standards, Group standards and data protection. Ensure compliance to contractual obligations and liabilities.

Build up and develop sales and service structures / organization / processes / KPIs within country in accordance with Group standards.

Build relationships with major customers and conduct negotiations when required.

Efficient finance management, budget planning process, controlling and risk management as well as proper financial and risk reporting in accordance with defined Group standards

Ensure leadership and implementation of individual personal measures within corporate guidelines as well as external legal regulations.
Team Manager in Consumer  Banking At Dubai Islamic Bank Pakistan Ltd, Rawalpindi ( April 2017 to March 2018) 
Sales of Consumer Products(Car Finance,Personal&Business Finance,Credit Cards etc).

Processing of all documents.

Follow up with customers.

Making Quotations soft/hard,Applying all tenders & pre-qualifying which suitable for firm

Making all letters of company for clients & other related. Keeping record via soft/ hard.

Using Outlook for official correspondence.

Manage the all staff attendance file soft / hard (individual) & E-mail to all staff on daily basis

Manage all staff in out Clint visiting record on daily basis

Managing monthly leave summery for salary making

Managing yearly leave summery, preparing all administrative reports monthly & annual basis.

Manage Petty Cash record.

Manage the all mail dispatching/ Receiving, keeping record via Courier, keeping record of staff members

CCTV Networking Operator  in Oil & Gas Development Company Ltd, Islamabad ( November 2006 to March 2017)

Planning and organized all events of firm. Also managing all social and outing & get to gathers for friendly environment.

Arrange all necessary things related Staff/ office and admin department.

	CAREER GOALS
	   To become an Educated, Dynamic, Successful and Self-Confident Professional. I would   like to be a Part of well Presented Organization where I can apply my Skills and will be able to Groom my Career.

	GENERAL
INTERESTS
	Print & Social Media
Creativity
Exploring new things

Current Affairs



	TESTIMONIALS

& REFERENCES
	TESTIMONIALS AND REFERENCES CAN BE PROVIDED ON REQUEST


